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COMMUNITY  SERVICES  ADMINISTRATION 


COMMUNITY  SERVICES 
ADMINISTRATION 
PRIVACY  ACT  OF  1974 
Notice  of  Additional  Systems  of  Records 

In  40  FR  45329,  October  1,  1975,  CSA  published  its  Notice  of 
Systems  of  Records;  system  CSA-9,  Equal  Employment  Opportu¬ 
nity  System,  was  intended  to  cover  all  CSA  Equal  Employment 
Opportunity  (EEO)  records.  These  records  were  thought  to  be 
under  the  Government- wide  notice  published  by  the  Department  of 
Labor  (DOL)  in  40  FR  41739,  and  CSA-9  references  that  DOL 
notice.  However,  the  DOL  notice  covers  only  EEO  complaints 
against  Government  contractors.  Consequently  CSA-9  as  published 
in  that  issue  is  amended  accordingly  and  two  new  notices  are 
adopted,  CSA- 12,  CSA  Employee  Equal  Employment  Opportunity 
System,  and  CSA-I3,  CSA  Grantee  Employee  Equal  Opportunity 
System. 

Also  CSA-7,  Inspection  Reports  on  Grantees,  Contractors,  and 
CSA  Employees,  is  amended  to  narrow  the  scope  of  the  exemption 
claimed  under  5  U.S.C.  552a(k)  and  to  set  forth  procedures  which 
are  available  to  the  individual  seeking  access  to  records  concerning 
him  within  this  system. 

Furthermore,  the  Community  Services  Administration  has  con¬ 
cluded  that  some  records  containing  personal  information  on  gran¬ 
tee  employees  which  are  not  retrieved  by  individual  identifier 
should,  nevertheless,  be  noticed  as  a  system  of  records  under  the 
Privacy  Act.  The  reason  for  this  decision  is  that  individual  informa¬ 
tion  from  these  records  can  in  many  instances  be  retrieved  from 
these  records  by  use  of  the  grantee  name  and/or  number  combined 
with  an  individual’s  name,  although  there  is  no  significant  history 
of  the  use  of  this  capability.  Because  these  records  do  contain  in¬ 
formation  in  which  individuals  have  a  privacy  interest,  we  now 
conclude  they  ought  to  be  treated  as  though  they  come  under  the 
Act.  Accordingly,  another  new  notice  is  adopted,  CSA- 14,  Grantee 
Officer  and  Employee  Biographical  and  Professional  Information. 

These  notices  do  not  announce  any  new  CSA  systems  of  records 
or  any  new  uses  of  existing  systems.  CSA- 12  and  CSA- 13  are 
merely  a  correction  of  previous  notices;  CSA-14  is  a  voluntary 
notice  placing  under  Privacy  Act  protection  on  existing  system 
which  technically  falls  outside  of  the  requirements  of  the  Act. 
Therefore  these  additional  notices  will  be  effective  immediately, 
with  the  exception  of  those  portions  of  CSA-7,  CSA- 12,  and 
CSA-13  concerning  exemptions  taken  under  5  U.S.C.  552(kX2), 
which  are  proposed  elsewhere  in  this  issue  as  amendments  to  45 
CFR  1006.14.  Accordingly  system  notices  CSA-7  and  CSA-9  are 
amended  and  system  notices  CSA-12,  CSA-13  and  CSA-14  are 
adopted  as  set  forth  below. 

AUTHORITY:  5  U.S.C.  552a 

Effective  Date:  This  notice  is  effective  May  5,  1976. 

Dated:  April  29,  1976 

Samuel  R.  Martinez 

Director 

The  Index  of  Community  Services  Administration  System  of 
Records  under  the  Privacy  Act  of  1974  is  amended  thus:  Change 
CSA-9  to  Contractor  Employee  Equal  Employment  Opportunity 
System;  add  CSA-12  Employee  Equal  Opportunity  System, 
CSA-13,  Grantee  Employee  Equal  Employment  Opportunity 
System,  and  CSA-14,  Grantee  Officer  and  Employee  Biographical 
and  Professional  Information  Supplied  to  CSA. 

CSA-7  is  amended  by  inserting  the  following  between  the  items 
entitled  “System  manager! s)  and  address”  and  “Systems  exempted 
from  certain  provisions  of  the  Act”: 

“Notification  procedure:  Information  may  be  obtained  from  the 
appropriate  address  listed  on  Appendix  A  of  the  CSA  rules  and 
regulations  published  at  40  FR  45300,  October  1,  1975. 

Record  access  procedures:  Requests  and  inquiries  from  in¬ 
dividuals  should  be  addressed  to  the  system  manager  at  the  ap¬ 
propriate  address  and  under  the  position  and  title  listed  above. 

Contesting  record  procedures:  CSA's  rules  for  access  to  records 
and  appealing  initial  determinations  by  the  individual  concerned  ap¬ 
pear  in  the  CSA  rules  and  regulations  published  in  40  FR  45300, 
October  1,  1975.” 

Also  the  item  entitled  “Systems  exempted  from  certain  provi¬ 
sions  of  the  act”  is  amended  by  deleting  the  portion  of  the  first 
sentence  following  “(eXl)”,  and  substituting  “(eX4XI)  and  (fX4)“, 
so  that  first  sentence  reads:  “Pursuant  to  5  U.S.C.  552a(kX2),  this 


system  is  exempted  from  5  U.S.C.  552a(cX3),  (d),  (eX0«  (eX4XI). 
and  (fX4).” 

CSA-9  is  amended  by  inserting  at  the  beginning  of  the  item 
“System  name”,  the  words  “Contractor  Employee”,  so  the  item 
reads  “Contractor  Employee  -Equal  Opportunity  System.” 

CSA-12 

System  name:  CSA  Employee  Equal  Employment  Opportunity 
System. 

System  location:  Associate  Director,  Office  of  Civil  Rights,  Com¬ 
munity  Services  Administration,  1200  19th  Street,  N.W.,  Washing¬ 
ton,  D.C.  20506,  and  at  each  CSA  Regional  Office,  the  Equal  Op¬ 
portunity  Office  address  above  under  “Geographical  Guidance  for 
Accessing  Systems  of  Records.” 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
employees  and  applicants  for  employment  with  CSA  and  its 
predecessor  agency,  the  Office  of  Economic  Opportunity,  who 
have  filed  a  complaint  of  discrimination  against  CSA. 

Categories  of  records  in  the  system:  Name,  address,  date  and 
place  of  birth,  race,  religion,  sex,  age,  education,  employment  his¬ 
tory,  job  performance,  references,  circumstances  of  alleged  act(s) 
of  discrimination,  correspondence  of  parties  involved,  and  findings 
of  Office  of  Civil  Rights. 

Security  classification:  5  U.S.C.  7151 ;  42  U.S.C.  2000eet  seq.;  Ex¬ 
ecutive  Order  11478;  5  Code  of  Federal  Regulations  713.222. 

Routine  uses  of  records  maintained  in  the  system ,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  may  be  disclosed  to 
the  Civil  Service  Commission  and  the  Equal  Employment  Opportu¬ 
nity  Commission,  to  the  Complainant(s)  at  an  appropriate  stage  of 
the  proceedings  and  to  the  respondent(s)  if  the  EEO  proceeding 
goes  to  administrative  appeal;  see  also  prefatory  CSA  routine  use 
paragraphs  appearing  in  40  FR  45328,  October  1,  1975. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Complaint  records  stored  in  file  folders  in  locked  file 
cabinets. 

Retrievability:  File  is  retrieved  by  complainant’s  name  or  com¬ 
plaint  docket  number. 

Safeguards:  Locked  metal  file  cabinets  accessible  by  authorized 
personnel  only. 

Retention  and  disposal:  Maintained  five  years  after  close  of  case, 
then  destroyed. 

System  manager(s)  and  address:  Associate  Director,  Office  of 
Civil  Rights,  Community  Services  Administration,  1200  19th  Street, 
N.W.,  Washington,  D.C.  20506  and  the  Equal  Employment  Officer 
at  each  CSA  Regional  Office  (see  Geographical  Guidance  for  ac¬ 
cessing  systems  of  records,  40  FR  45328,  October  1,  1975). 

Notification  procedure:  Information  may  be  obtained  from  the  ap¬ 
propriate  address  listed  on  Appendix  A  of  the  CSA  rules  and  regu¬ 
lations  published  at  40  FR  45300,  October  1,  1975. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  and  title  listed  above. 

Contesting  record  procedures:  CSA’s  rules  for  access  to  records 
and  appealing  initial  determinations  by  the  individual  concerned  ap¬ 
pear  in  the  CSA  rules  and  regulations  published  in  40  FR  45300, 
October  1,  1975. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 

U.S.C.  552(k)(2),  this  system  is  exempted  from  5  U.S.C.  552a(c)(3), 
(d),  (e)(1),  (eX4XI),  and  (fX4).  The  exemption  of  this  information  is 
necessary  to  protect  the  integrity  of  the  EEO  complaint  resolution 
process. 

CSA-13 

System  name:  CSA  Grantee  Employee  Equal  Employment  Opportu¬ 
nity  System. 

System  location:  Associate  Director,  Ofice  of  Civil  Rights,  Com¬ 
munity  Services  Administration,  1200  19th  Street,  N.W.  Washing¬ 
ton,  D.C.  20506,  and  at  each  CSA  Regional  Office,  the  Equal  Op¬ 
portunity  Officer,  address  above  under  “Geographical  Guidance  for 
accessing  Systems  of  Records.” 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
employees  and  applicants  for  employment  with  CSA  or  OEO  gran¬ 
tees  who  have  filed  a  complaint  of  discrimination. 

Categories  of  records  in  the  system:  Name,  address,  date  and 
place  of  birth,  race,  religion,  sex,  age,  education,  employment  his- 
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tory,  job  performance,  references,  circumstances  of  alleged  act(s) 
of  discrimination,  correspondence  of  parties  involved,  and  findings 
of  Office  of  Civil  Rights. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2000d;  42 
U.S.C.  2971c;  Executive  Order  1 1764. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  may  be  disclosed  to 
the  Equal  Employment  Opportunity  Commission,  to  the  Complai¬ 
nant^)  at  an  appropriate  stage  of  the  proceedings  and  to  the 
respondent(s)  if  the  EEO  proceeding  goes  to  administrative  appeal; 
see  also  prefatory  CSA  routine  use  paragraphs  appearing  in  40  FR 
45328,  October  1,  1975. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Complaint  records  stored  in  file  folders  in  locked  file 
cabinets. 

Retrievability:  File  is  retrieved  by  complainant’s  name  or  com¬ 
plaint  docket  number. 

Safeguards:  Locked  metal  file  cabinets  accessible  by  authorized 
personnel  only. 

Retention  and  disposal:  Maintained  five  years  after  close  of  case, 
then  destroyed. 

System  managerfs)  and  address:  Associate  Director,  Office  of 
Civil  Rights,  Community  Services  Administration,  1200  19th  Street, 
N.W.,  Washington,  D.C.  20506  and  the  Equal  Employment  Officer 
at  each  CSA  Regional  Office  (see  Geographical  guidance  for  ac¬ 
cessing  systems  of  records,  40  FR  45328,  October  1,  1975). 

Notification  procedure:  Information  may  be  obtained  from  the  ap¬ 
propriate  address  listed  on  Appendix  A  of  the  CSA  rules  and  regu¬ 
lations  published  at  40  FR  45300,  October  1,  1975 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  and  title  listed  above. 

Contesting  record  procedures:  CSA’s  rules  for  access  to  records 
and  appealing  initial  determinations  by  the  individual  concerned  ap¬ 
pear  in  the  CSA  rules  and  regulations  published  in  40  FR  45300, 
October  1,  1975. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
U.S.C.  552a(kX2),  this  system  is  exempted  from  5  U.S.C.  552a(c) 
(3)(d),  (e)(1),  (e)(4)(I),  and  (0(4).  The  exemption  of  this  information 
is  necessary  to  protect  the  integrity  of  the  EEO  complaint  resolu¬ 
tion  process. 

CSA- 14 

System  name:  Employee  and  Officer  Biographical  and  Professional 
Information. 

System  location:  At  each  CSA  Regional  Office,  the  Deputy  Re¬ 


gional  Director,  see  address  under  "Geographical  Guidance  and 
Accessing  Systems  of  Records”  in  the  October  1,  1975  Federal  Re¬ 
gister  at  40  F.R.  45328;  for  all  Headquarters  grants,  including  title 
VII,  Economic  Development,  the  Chief,  Financial  Management 
Division,  Office  of  the  Controller,  Community  Services  Administra¬ 
tion,  1200  19th  ST.  N.W.,  Washington,  D  C.  20506. 

Categories  of  individuals  covered  by  the  system:  Current  and  past 
officers,  board  members  and  employees  of  grantee  organizations 
funded  by  the  Community  Services  Administration. 

Categories  of  records  in  the  system:  Names  and  addresses  of  pol¬ 
icy  advisory  members  of  grantee  boards,  councils  and  committees, 
and  biographical  information  for  individuals  selected  or  promoted 
to  fill  certain  top  grantee  positions,  including  place  and  date  of 
birth,  citizenship,  professional  and  educational  experience,  and  or¬ 
ganizational  affiliations. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2791,  2795, 
and  2796. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  See  prefatory  CSA  routine 
use  paragraphs  appearing  at  40  F.R .  45328. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  File  is  retrieved  by  organization  name  of  the  em¬ 
ploying  grantee  organization  and  then  search  by  individual  name. 

Safeguards:  Locked  metal  file  cabinets  accessible  by  authorized 
personnel  only. 

Retention  and  disposal:  Retained  on-site,  then  disposed  of  or 
transferred  to  Federal  Records  Storage  Centers  as  appropriate,  in 
accordance  with  General  Record  Schedules  of  CSA. 

System  manager! s)  and  address:  At  each  CSA  Regional  Office, 
the  Deputy  Regional  Director,  see  address  under  "Geographical 
Guidance  for  Accessing  systems  of  Records,”  40  F.R.  45328;  at 
CSA  Headquarters,  Chief  Finance  and  Grants  Management — see 
system  location. 

Notification  procedure:  Information  may  be  obtained  from  the 
Privacy  Act  Reviewing  Officer  at  the  appropriate  address  listed  in 
Appendix  A  of  the  CSA  rules  and  regulations  published  in  the  Oc¬ 
tober  1,  1975  Federal  Register. 

Record  access  procedures:  Requests  and  inquiries  from  individuals 
should  be  addressed  to  the  system  manager  at  the  appropriate  ad¬ 
dress  and  under  the  position  title  listed  above. 

Record  access  procedures:  CSA’s  rules  for  access  to  records  and 
for  contesting  content  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  the  CSA  rules  and  regulations 
published  in  the  October  1 ,  1975  issue  of  the  Federal  Register. 

Record  source  categories:  Subject  individuals  and  officers  of  the 
grantee  organization. 
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Advance  Orders  are  now  being  Accepted 
for  delivery  in  about  6  weeks 

CODE  OF  FEDERAL  REGULATIONS 


(Revised  as  of  April  1,  1976) 


Quantity  Volume 


Title  21 — Food  and  Drugs 
(Parts  1-9) 

Title  21 — Food  and  Drugs 
(Parts  300-499) 

Title  26 — Internal  Rev. 
Part  1  (§§  1.301-1.400) 

Title  26 — Internal  Rev. 
Part  1  (§§  1.641-1.850) 

Title  26 — Internal  Rev. 
Part  1  ($§  1.851-1.1200) 


Stock  Number 

022-003-93196-1 

022-003-93199-6 

022-003-93210-0 

022-003-93213-5 

022-003-93214-3 


Price  Amount 

$  2.  60  $ - 

2.75  - 

3.30  - 

4.45  - 

6.05  - 

Total  Order  $ - 


[A  Cumulative  checklist  of  CFR  issuances  for  1976  appears  in  the  first  issue 
of  the  Federal  Register  each  month  under  Title  1  ] 
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